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<<Date>>

<<Name>>
<<Title>>
<<Organization Name>>
<<Street Address>>
<<City, State Zip>>

<<Salutation>>

Enclosed please find an <<Insert Document Type>> document for TIP <<Insert TIP No.>>, <<Insert one-line project description>>.  The document should be displayed in an area for public review.  Your help in displaying the document is greatly appreciated.  If you have any questions, please feel free to give me a call at 919-707-6060 or Jamille Robbins at 919-707-6085.  Thank you. 

Sincerely,


							
Charlene Phillips
Contract Administrator



Enclosure
							



	Mailing Address:
NC DEPARTMENT OF TRANSPORTATION
ENVIRONMENTAL ANALYSIS UNIT	
1598 MAIL SERVICE CENTER
RALEIGH, NC  27699-1598
	Telephone: (919) 707-6000
Fax: (919) 250-4224
Customer Service:  1-877-368-4968

Website: www.ncdot.gov
	Location:
1000 BIRCH RIDGE DRIVE 
RALEIGH, NC 27610
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